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REQUEST FOR PROPOSALS  

No. 25-06

ROCKDALE COUNTY, GEORGIA

April 22, 2025  

FIELD & BILLING VERIFICATION SERVICES 
FOR ROCKDALE WATER RESOURCES

ROCKDALE COUNTY FINANCE DEPARTMENT 
PROCUREMENT OFFICE 

958 Milstead Avenue 
CONYERS, GA 30012 

770-278-7552
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INTRODUCTION: 
Rockdale County is requesting Competitive Sealed Proposals for Field & Billing Verification Services for 
Rockdale Water Resources Instructions for preparation and submission of a proposal are contained in this 
packet.  Proposals must be typed or printed in ink.   

Rockdale County provides equal opportunity for all businesses and does not discriminate against any person or 
business because of race, color, religion, sex, national origin, handicap, or veterans’ status. This policy ensures all 
segments of the business community have access to supplying the goods and services needed by Rockdale 
County. 

PURCHASING CONTACT FOR THIS REQUEST: 
All questions concerning this RFP and all questions arising subsequent to award are to be addressed to the 
Purchasing Division via email to Adrienne Brown, at Adrienne.m.brown@rockdalecountyga.gov. 

Rockdale County Finance Department 
Purchasing Division 

Attn: Adrienne Brown 
958 Milstead Avenue 
Conyers, GA 30012 

Phone: (770) 278-7557 
E-mail: Adrienne.m.brown@rockdalecountyga.gov

To maintain a “level playing field”, and to assure that all proposers receive the same information, proposers are 
requested NOT to contact anyone other than the contact above until after the award of the contract.  Doing so 
could result in disqualification of the proposer.  

PROPOSAL COPIES FOR EVALUATION: 
Technical Proposal: 
One (1) hard copy, one (1) original hard copy, and one (1) USB Flash Drive in Adobe PDF format will be required 
for review purposes. (Original must be clearly marked “Original” and the Copies clearly marked “Copies.”). Flash 
Drives that are blank or have incorrect information on them will not be acceptable and may be justification for 
disqualification. Check your Flash Drive(s) to ensure that they have the appropriate material on it before submitting. 

Price Proposal: 
One (1) hard copy of the price proposal form is required to be submitted in a separate sealed envelope labeled 
“Proposal Form”. A copy of the Proposal Form must also be included on the USB Flash Drive. 

CONTRACT TERM: 
To be determined. 

DUE DATE: 
Sealed proposals will be received at the Rockdale County Finance Department, Procurement Division, 
958 Milstead Avenue, Conyers, GA  30012 no later than 2:00 P.M., local time, Thursday, May 22, 2025. 
Proposals received after this time will not be accepted.  

mailto:Adrienne.m.brown@rockdalecountyga.gov
mailto:Adrienne.m.brown@rockdalecountyga.gov
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QUESTIONS AND CLARIFICATIONS: 
All questions and requests for clarifications concerning this RFP must be submitted to the Purchasing Division via 
email to Adrienne.m.brown@rockdalecountyga.gov no later than 2:00 p.m., local time, on Thursday, May 
15, 2025.  It shall be the proposer’s responsibility to seek clarification as early as possible prior to the due date 
and time. Written responses from the County to the questions it receives will be in an addendum and posted 
to the County’s website at www.rockdalecountyga.gov, under Bid Opportunities. Questions or requests for 
clarifications received after this deadline will not receive a response. 

ADDENDA: 
Answers to questions submitted that materially change the conditions and specifications of this RFP will be issued 
in an addendum and posted to the County’s website at www.rockdalecountyga.gov Bid Opportunities. Any 
discussions or documents will be considered non-binding unless incorporated and issued in an addendum.   

It is the proposer’s responsibility to check the Rockdale County website at 
www.rockdalecountyga.gov, Bid Opportunities for any addenda that may be issued, prior to submitting 
a proposal for this RFP. 

ENERGY EFFICIENT, RECYCLING, AND WASTE REDUCTION PURCHASING POLICY 
Policy #R-2015-08 includes the following language: 

The Rockdale County Board of Commissioners only purchases energy star rated equipment and 
appliances that are economically responsible and reduce resource consumption and waste within 
federal, state, and local laws. The County will only purchase recycled copy, computer, and fax paper 
with at least 30 percent recycled content. 

A copy of the policy may be viewed and downloaded by visiting the website at www.rockdalecountyga.gov Bid 
Opportunities and scrolling down to the bottom of the page.  

INFORMATION TECHNOLOGY DISCLOSURES 
This section is intended to obtain a full disclosure from the responder of all requirements related to the use of 
Information Technology for the successful implementation and operational readiness of the proposed solution. 
 This disclosure should include all computer hardware, software, and network connectivity requirements that 
are needed.   

Software that provides built-in data archiving mechanisms for all documents and files, and that can also be 
programmed to reflect State-defined retention schedules will receive preference. 

Information must include: 
• Point of Contact for Technical follow up (Name, title, email address, phone number)
• System Hosting (Cloud-based or Rockdale County Data Center)
• Compute requirements (server, workstations, field devices – Mfg. and Model)
• Storage requirements (Mfg. and Model, estimated 1st year requirement, estimated rate of growth, total

capacity in Gb required for initial 2 years)
• Platforms involved – list all (Windows, iOS, Android, Linux, etc.)
• Scanners, cameras, monitors, printers (Mfg. and Model)
• Software requirements (utilities, DB scripts, applications, – Name and Developer)
• High-level diagram of the solution (Host, Storage, DBs, Applications, Interfaces to other applications)

The Total Solution Cost should include all I.T. costs, plus (2) years of Maintenance (Support) Costs of all 

mailto:Adrienne.m.brown@rockdalecountyga.gov
http://www.rockdalecountyga.gov/
http://www.rockdalecountyga.gov/
http://www.rockdalecountyga.gov/
http://www.rockdalecountyga.gov/
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applications and equipment. 

Responses must contain Payment Terms based on project-defined deliverables that include Project Plan 
Approval, Installation, Training, and Testing – both Systems and End-to-End (E2E) testing.  

All systems that have been designated as “live”, “in use”, or “in Production” must follow the Change 
Management Procedures of the County in order for any subsequent changes to be approved, scheduled, and 
implemented.  These procedures call for testing and adequate proof of testing. 

QUALIFICATIONS OF OFFERORS: 
Proposers must have a current business license from their home-based jurisdiction and provide a copy of that 
license with the submittal of their proposal response.  

Proposals from any offeror that is in default on the payment of any taxes, license fees, or other monies due to 
Rockdale County will not be accepted.  

Any contractor submitting a Proposal must complete the Contractor’s Qualification Statement 
and Questionnaire if provided in this package.  

In evaluating Proposals, the County may seek additional information from any contractor concerning such 
contractor’s proposal or its qualifications to construct the Project.  

DEBRIEFINGS: 
In lieu of Post-Award debriefings, Rockdale County will provide the final evaluation Score Sheet. The Score 
Sheet will include the scores for all firms who responded and will typically be provided with a PDF file and e-
mailed. 

FINANCIAL STABILITY 
The Offeror will provide financial information that would allow proposal evaluators to ascertain the financial stability 
of the firm. 

• If a public company, the Offeror will provide their most recent audited financial report.
• If a private company, the Offeror will provide a copy of their most recent internal financial statement,

and/or a letter from their financial institution, on the financial institution’s letterhead, stating the
Offeror is in good standing with that financial institution.

SELECTION PROCESS: 
The Rockdale County Procurement Office and Evaluation Committee makes a recommendation for award. The 
Board of Commissioners will make the actual award of the contract and has the authority to award the contract to a 
company different than the company recommended by the Procurement Office and/or Evaluation Committee.  

This is a past performance/quality/price trade-off source selection in which competing offeror’s past and present 
performance history and product quality will be evaluated on a basis approximately equal to price.  Award will be 
made to the responsible offeror whose proposal represents the best value after evaluation in accordance with the 
factors listed below.  Rockdale County Board of Commissioners may reject any or all proposals and to waive any 
technicalities or informalities if such action is in the county’s interest. 

Rockdale County may evaluate proposals and award a contract without discussions with offerors.  Therefore, the 
offeror’s initial proposal should contain the offeror’s best terms from a price and technical standpoint.  The County 
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reserves the right to conduct discussions if the County later determines them to be necessary. 

Proposers will be evaluated based on the following criteria and may be called in for an interview.  
The County intends to award the contract to the responsible and responsive contractor whose proposal is 
determined in writing to be the most advantageous to the County taking into consideration all of the evaluation 
criteria.  

EVALUATION CRITERIA: 
Offerors will be evaluated based on the following criteria and may be called in for an interview. 

Respondents will have their submissions evaluated and scored. Submissions will be evaluated to assess 
the respondent's ability to provide anticipated services for Rockdale County. Rockdale County shall be the 
sole judge of the quality and the applicability of all statements of qualifications. Approach, scope, overall 
quality, local facilities, terms, and other pertinent considerations will be taken into account in determining 
acceptability.  

Selection Committee shall evaluate and rank the statements of qualifications based on the following 
criteria:  

• Staffing and Availability – Evaluation of the list of personnel specifically assigned to the RFP proposed
project, including their qualifications, overall experience and recent experience on projects of similar nature
and complexity to the proposed project. Organization and Staffing, evaluation of the workload of the
proposing firm and the staffing to be assigned to the proposed project; time schedule of the Proposer in
relation to that of the proposed project location of the offices or facilities from which the services are to be
provided to the County. (30%)

• Experience/Performance – Review of personnel qualifications and experience. Management approach to
projects, past performance on projects of similar nature and complexity as the proposed project. Evaluation
of client references including but not limited to references submitted in qualification response; overall
responsiveness to County’s needs. Provider financial capability, qualifications and experience. (35%)

• Approach – Evaluation of the overall understanding of the scope of the proposed project; completeness,
adequacy and responsiveness to the required information of the request for proposals. (20%)

• Cost – (15%)

INTERVIEWS  
Interviews may be scheduled. Interviews will be informal and will provide respondents with an 
opportunity to answer any questions the selection team may have on a submission.  
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INSURANCE:  
Before starting any work, the successful contractor must furnish to Rockdale County certificate(s) of insurance 
from companies doing business in Georgia.  The Company shall maintain in full force and effect the following 
insurance during the term of the Agreement: 

Coverages: Limits of Liability: 

Workers’ Compensation Statutory 
Employers’ Liability  $1,000,000.00 
Bodily Injury Liability  $1,000,000.00 each occurrence 

except Automobile $1,000,000.00 aggregate 
Property Damage Liability $1,000,000.00 each occurrence 

except Automobile  $1,000,000.00 aggregate 
Personal & Advertising Injury Limit $1,000,000.00 
Products / Completed Ops.  $2,000,000.00 aggregate 
Automobile Bodily Injury $1,000,000.00 each person 

Liability $1,000,000.00 each occurrence 
Automobile Property Damage $1,000,000.00 each occurrence 

Liability 

Professional Liability  $1,000,000.00 

Excess Umbrella Liability $3,000,000.00 

All insurance shall be provided by an insurer(s) acceptable to the County and shall provide for thirty (30) days prior 
notice of cancellation to the County.  Upon contract award, Contractor shall deliver to the County a certificate or 
policy of insurance evidencing Contractor’s compliance with this paragraph.  Contractor shall abide by all terms and 
conditions of the insurance and shall do nothing to impair or invalidate the coverage. 

Rockdale, GA shall be named as Additional Insured under any General Liability, Business Auto and Umbrella 
Policies using ISO Additional Insured Endorsement forms CG 2010 or its equivalent.  Coverage shall apply as 
Primary and non-contributory with Waiver of Subrogation in favor of Rockdale County, Georgia. 

The insurance carrier must have a minimum rating of A or higher as determined by the rating firm A.M. Best. 

Certificates must contain policy number, policy limits, and policy expiration date of all policies. The Request for 
Proposals (RFP) number and project name must be inserted in the Description of Operations section of the 
certificate.     

Certificates are to be issued to: 

Rockdale County, Georgia 
958 Milstead Avenue 
Conyers, GA 30012 
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PERMITS: 
The awarded contractor will be responsible for acquiring any permits that are required for this project/purchase. 
Rockdale County will waive fees on all permits issued by Rockdale County. 

AWARD OF CONTRACT 
The Rockdale County Procurement Office and Evaluation Committee makes a recommendation for award. The 
Board of Commissioners will make the actual award of the contract and has the authority to award the contract to a 
company different than the company recommended by the Procurement Office and/or Evaluation Committee.  

OPEN RECORDS 
The contents of the proposals will not be made public until after an award and contract has been executed. 

ILLEGAL IMMIGRATION REFORM AND ENFORCEMENT ACT OF 2011 
Vendors submitting a Qualification package in response to this RFP must complete the Contractor Affidavit 
under O.C.G.A. §13-10-91(b)(1) which is provided with the RFP package to verify compliance with the Illegal 
Immigration Reform and Enforcement Act of 2011. 

A. The form must be signed by an authorized officer of the contractor or their authorized agent.

B. The form must be notarized.

C. The contractor will be required to have all subcontractors and sub-subcontractors who are engaged
to complete physical performance of services under the final contract executed between the County and
the contractor complete the appropriate subcontractor and sub-subcontractor affidavits and return them to
the County a minimum of five (5) days prior to any work being accomplished by said subcontractor or sub-
subcontractor.  Format for this affidavit can be provided to the contractor if necessary.

PIGGYBACKING 
Rockdale County encourages and agrees to the successful bidder extending the pricing, terms and conditions 
of this solicitation or resultant contract to other governmental entities at the discretion of the successful bidder. 
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GENERAL INFORMATION 
No proposals received after said time or at any place other than the time and place as stated in the notice shall be 
considered.  No responsibility shall attach to Rockdale County for the premature opening of a proposal not properly 
addressed and identified. 
 
 
WITHDRAWAL OF PROPOSAL: 
A proposer may withdraw his proposal before the proposal due date, without prejudice to the proposer, by submitting a 
written request of withdrawal to the Rockdale County Procurement Office.  
 
 
REJECTION OF PROPOSAL: 
Rockdale County may reject any and all proposals and must reject a proposal of any party who has been delinquent or 
unfaithful in any formal contract with Rockdale County. Also, the right is reserved to waive any irregularities or 
informalities in any proposal in the proposing procedure. Rockdale County shall be the sole judge as to which proposal is 
best, and in ascertaining this, will take into consideration the business integrity, financial resources, facilities for 
performing the work, and experience in similar operations of the various proposers. 
 
 
STATEMENT OF EXPERIENCE AND QUALIFICATIONS: 
The proposer may be required, upon request, to prove to the satisfaction of Rockdale County that he/she has the skill, 
experience, necessary facilities and ample financial resources to perform the contract(s) in a satisfactory manner and 
within the required time.  If the available evidence of competency of any proposer is not satisfactory, the proposal of such 
proposer may be rejected.  The successful proposer is required to comply with and abide by all applicable federal and 
state laws in effect at the time the contract is awarded.  
 
 
NON-COLLUSION AFFIDAVIT: 
By submitting a proposal, the proposer represents and warrants that such proposal is genuine and not sham or collusive 
or made in the interest or in behalf of any person not therein named, that the proposer has not directly or indirectly 
induced or solicited any other proposer to put in a sham proposal, or any other person, firm or corporation to refrain from 
proposing and that the proposer has not in any manner sought by collusion to secure to that proposer any advantage over 
any other proposer. 
 
 
INTEREST OF: 
By submitting a proposal, the proposer represents and warrants that a Commissioner, Administrator, employee, nor any 
other person employed by Rockdale County has, in any manner, an interest, directly or indirectly, in the proposal or in the 
contract which may be made under it, or in any expected profits to arise there from. 
 
 
DOCUMENTS DEEMED PART OF THE CONTRACT: 
The notice, invitation to proposers, general conditions, and instructions for proposers, special conditions, specifications, 
proposal, and addenda, if any, will be deemed part of the contract. 
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STANDARD INSTRUCTIONS  
 
 

1. The instructions contained herein shall be construed as a part of any proposal invitation and/or specifications 
issued by Rockdale County and must be followed by each proposer. 

 
2. The written specifications contained in this proposal shall not be changed or superseded except by written 

addendum from Rockdale County. Failure to comply with the written specifications for this proposal may result in 
disqualification by Rockdale County. 

 
3. All goods and materials shall be F.O.B. Destination Conyers, Georgia and no freight or postage charges will be 

paid by Rockdale County unless such charges are included in the proposal price.  
 

4. The following number, RFP No. 25-06 must be written clearly on the outside of each proposal envelope in order to 
avoid prior opening in error.  

 
5. All proposals must be received and in-hand at proposal due date and time. Each proposer assumes the 

responsibility for having his/her proposal received at the designated time and place of proposal due date. 
Proposals received after the stated time and date may be subject to rejection without consideration, regardless of 
postmark.  Rockdale County accepts no responsibility for mail delivery. 

 
6. Unless otherwise stated, all proposals submitted shall be valid and may not be withdrawn for a period of 120 days 

from the due date. 
 

7. Each proposal form submitted must include the name of the business, mailing address, the name, title and 
signature of the person submitting the proposal. When submitting a proposal to Rockdale County the Proposal 
Form must be submitted in a separate sealed envelope labeled “Proposal Form”. 

 
8. Rockdale County reserves the right to accept a proposal that is not the lowest price if, in the County's judgment, 

such proposal is in the best interest of the County and the public.  The County reserves the right to reject any and 
all proposals. 

 
9. Telephone, Emailed or Facsimile proposals will not be accepted. 

 
10. No sales tax will be charged on any orders except for contracts that include construction materials being 

purchased through a third party.   
 

i. Federal I.D. #58-6000882 
ii. Sales Tax Exempt #308750008 

 
11. If applicable, completed questionnaires must be signed manually.  Rockdale County reserves the right to accept 

or reject any proposal on the basis of incomplete or inaccurate answers to the questionnaire. 
 

12. If applicable, warranty information shall be provided. 
 

13. Proposers shall state delivery time after receiving order. 
 

14. Proposers shall identify any subcontractors and include an explanation of the service or product that they may 
provide. 
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SCOPE OF WORK 
 

Project Overview: Rockdale Water Resources (RWR) is seeking a qualified company to provide field and 
billing verification services. The successful bidder will be responsible for identifying discrepancies 
between RWR’s billing system and the actual meters/equipment in the field. This work is critical to 
ensuring the accuracy of customer billing, identifying overbilling or underbilling errors, and matching 
physical meters with records in the billing system. 

Scope of Work:  

1. Field Verification:  
 
o Conduct field visits to inspect and verify the physical presence and condition of water 

meters and associated equipment (e.g., meter boxes, registers, etc.). 
 

o Record the meter serial numbers, model, and type to compare with the information in the 
billing system. 
 

o Identify any discrepancies, such as meters not listed in the system, incorrect meter 
information, or malfunctioning meters. 
 

2. Identify Missing Meter Numbers: 
 
o Affix a weather-resistant sticker or tag directly to the meter for easier identification. 

 
3. Document Meter with two (2) Photos 

 
o Capture a clear and readable photo that shows the entire water meter. 

 
o Photograph the surrounding area to provide the meter’s location. 
 

4. Billing System Verification:  
 
o Cross-reference the identified meters in the field with the billing system database to verify 

correct customer information, meter readings, and rate applications. 
 

o Identify any overbilling or underbilling issues, including missing or incorrect meter readings, 
incorrect customer data, and misapplication of rates. 

 
o Provide detailed reports of findings, including discrepancies found, suggested corrections, 

and any further action required.  
 

5. Reporting and Documentation:  
 
o Prepare a final report detailing all discrepancies found in both the field and the billing 

system.  
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o Document all actions taken to resolve discrepancies, along with any recommendations for 
future improvements in the water utility’s verification processes.  

 
o Provide regular status updates during the verification process. 
 

6. Timeline and Deliverables:  
 
o The project is expected to be completed within eighteen (18) months of the issuance of The 

Notice to Proceed.  
 

o The selected company will provide weekly progress reports during the duration of the project.  
 

7. Requirements for Bidders:  
 
o Proven experience in conducting similar field and billing verification work for utilities, 

preferably water utilities.  
 

o Ability to provide a team of trained and qualified personnel capable of completing field visits 
and working with billing systems.  
 

o Proficiency in using verification tools, systems, and software for managing and analyzing 
data.  
 

o Ability to prepare clear, detailed reports and communicate findings effectively with the 
utility's management.  
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PROPOSAL FORM 
Instructions: Complete all THREE parts of this bid form.  

 
PART I:   Proposal Summary 
Complete the information below.  If you wish to submit more than one brand, make a photocopy of this 
Proposal Form. 
 

Percentage of Revenue Collected      % 
 
 
PART II:   Addenda Acknowledgements (if applicable) 
Each vendor is responsible for determining that all addenda issued by the Rockdale County Finance 
Department – Purchasing Division have been received before submitting a bid.   
 

 
 
 
 
 
 
 
 
 

 
 
 
PART III:   Vendor Information: 
 
Company Name  
Address  
Telephone  
E-Mail  
Representative (print name)  
Signature of Representative  
Date Submitted  

Addenda Date Vendor Received  Initials 
“1”   
“2”   
“3”   
“4”   
“5”   
“6”   
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ROCKDALE COUNTY BOARD OF COMMISSIONERS 
NON-COLLUSION AFFIDAVIT OF VENDOR 

 
 
State of     ____________________)       
 
County of ____________________) 
 
 ___________________________________________, being first duly sworn, deposes and says that: 
 
(1) He is____________________________________ (owner, partner officer, representative, or  
 
agent) of ___________________________, the Vendor that has submitted the attached RFP; 
 
(2) He is fully informed respecting the preparation and contents of the attached RFP and of all pertinent 
circumstances respecting such RFP; 
 
(3) Such RFP is genuine and is not a collusive or sham RFP; 
 
(4) Neither the said Vendor nor any of its officers, partners, owners, agents, representatives, employees 
or parties in interest, including this affidavit, has in any way colluded, conspired, connived or agreed, 
directly or indirectly with any other Vendor, firm or person to submit a collusive or sham RFP in 
connection with the Contract for which the attached RFP has been submitted or refrain from proposing in 
connection with such Contract, or has in any manner, directly or indirectly, sought by agreement or 
collusion or communication or conference with any other Vendor, firm or person to fix the price or prices 
in the attached RFP or of any other Vendor, or to fix any overhead, profit or cost element of the proposing 
price or the proposing price of any other Vendor, or to secure through any collusion, conspiracy, 
connivance or unlawful agreement any advantage against Rockdale County or any person interested in 
the proposed Contract; and 
 
(5) The price or prices quoted in the attached RFP are fair and proper and are not tainted by any 
collusion, conspiracy, connivance or unlawful agreement on the part of the Vendor or any of its agents, 
representatives, owners, employees, or parties in interest, including this affidavit. 
 
__________________________________________________ 
(Signed)                                                                                                  
 
__________________________________________________ 
(Title)                                                                                                   
 
Subscribed and Sworn to before me this ___________ day of _____________, 202__  
 
Name__________________________________________________ 
 
Title__________________________________________________ 
My commission expires (Date) 
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ROCKDALE COUNTY BOARD OF COMMISSIONERS 
NON-COLLUSION AFFIDAVIT OF SUB-CONTRACTOR 

 
State of     ____________________)     

 
County of ____________________) 
 
 ___________________________________________, being first duly sworn, deposes and says that: 
 
(1) He/She is____________________________________ (owner, partner officer, representative, or  
 
agent) of ___________________________, the sub-contractor that has submitted the attached RFP; 
 
(2) He is fully informed respecting the preparation and contents of the attached RFP and of all pertinent 
circumstances respecting such RFP; 
 
(3) Such RFP is genuine and is not a collusive or sham RFP; 
 
(4) Neither the said sub-contractor nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affidavit, has in any way colluded, conspired, connived or agreed, directly or 
indirectly with any other Vendor, firm or person to submit a collusive or sham RFP in connection with the Contract 
for which the attached RFP has been submitted or refrain from proposing in connection with such Contract, or has in 
any manner, directly or indirectly, sought by agreement or collusion or communication or conference with any other 
Vendor, firm or person to fix the price or prices in the attached RFP or of any other Vendor, or to fix any overhead, 
profit or cost element of the proposing price or the proposing price of any other Vendor, or to secure through any 
collusion, conspiracy, connivance or unlawful agreement any advantage against Rockdale County or any person 
interested in the proposed Contract; and 
 
(5) The price or prices quoted in the attached RFP are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the sub-contractor or any of its agents, representatives, 
owners, employees, or parties in interest, including this affidavit. 
 
__________________________________________________ 
(Signed)                                                                                                  
 
__________________________________________________ 
(Title)                                                                                                   
 
Subscribed and Sworn to before me this ___________ day of _____________, 202__. 
 
Name_________________________________________________ 
 
Title_________________________________________________ 
My commission expires (Date)  
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Contractor Affidavit under O.C.G.A. § 13-10-91(b)(l) 
 

The undersigned contractor ("Contractor") executes this Affidavit to comply with O.C.G.A § 13-10-91 related to any 
contract to which Contractor is a party that is subject to O.C.G.A. § 13-10-91 and hereby verifies its compliance with 
O.C.G.A. § 13-10-91, attesting as follows: 

a) The Contractor has registered with, is authorized to use and uses the federal work authorization program 
commonly known as E-Verify, or any subsequent replacement program; 

b) The Contractor will continue to use the federal work authorization program throughout the contract 
period, including any renewal or extension thereof; 

c) The Contractor will notify the public employer in the event the Contractor ceases to utilize the federal 
work authorization program during the contract period, including renewals or extensions thereof; 

d) The Contractor understands that ceasing to utilize the federal work authorization program constitutes a 
material breach of Contract; 

e) The Contractor will contract for the performance of services in satisfaction of such contract only with 
subcontractors who present an affidavit to the Contractor with the information required by O.C.G.A. § 
13-10-91(a), (b), and (c); 

f) The Contractor acknowledges and agrees that this Affidavit shall be incorporated into any contract(s) 
subject to the provisions of O.C.G.A. § 13-10- 91 for the project listed below to which Contractor is a 
party after the date hereof without further action or consent by Contractor; and 

                             g)   Contractor acknowledges its responsibility to submit copies of any affidavits, drivers' 
 licenses, and identification cards required pursuant to O.C.G.A. § 13-10-91 to the public employer within 
five business days of receipt. 

 
  

_____________________________________________  ________________________________ 
Federal Work Authorization User Identification Number  Date of Authorization 
 
_____________________________________________  _________________________________ 
Name of Contractor      Name of Project 
 
_____________________________________________ 
Name of Public Employer 
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on _________, _____, 20_____ in _______________ (city), __________ (state). 
 
 
_____________________________________________ 
Signature of Authorized Officer or Agent 
 
_____________________________________________ 
Printed Name and Title of Authorized Officer or Agent 
 
 
SUBSCRIBED AND SWORN BEFORE ME 
ON THIS THE _______ DAY OF _____________, 20______. 
 
__________________________________________________ 
NOTARY PUBLIC 

  My Commission Expires: _____________________________ 
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)  
 

 By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, 
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services 
under a contract with (name of contractor) on behalf of (name of public employer) has registered with, is authorized to 
use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement 
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, 
the undersigned subcontractor will continue to use the federal work authorization program throughout the contract 
period and the undersigned subcontractor will contract for the physical performance of services in satisfaction of such 
contract only with sub-subcontractors who present an affidavit to the subcontractor with the information required by 
O.C.G.A. § 13-10-91(b).  Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit 
from a sub-subcontractor to the contractor within five business days of receipt.  If the undersigned subcontractor 
receives notice that a sub-subcontractor has received an affidavit from any other contracted sub-subcontractor, the 
undersigned subcontractor must forward, within five business days of receipt, a copy of the notice to the contractor.  
Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are 
as follows:  
_________________________________ 
Federal Work Authorization User Identification Number 
_________________________________ 
Date of Authorization  
_________________________________ 
Name of Subcontractor   
_________________________________ 
Name of Project  
_________________________________ 
Name of Public Employer  
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on ______, ___, 202__ in _____(city), ______(state). 
_________________________________ 
Signature of Authorized Officer or Agent 
_______________________________ 
Printed Name and Title of Authorized Officer or Agent  
 
SUBSCRIBED AND SWORN BEFORE ME  
ON THIS THE ______ DAY OF ______________,202__.      
_________________________________ 
NOTARY PUBLIC 
 
My Commission Expires: 
_________________________________ 
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Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4) 
 

 By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. § 13-10-91, 
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services 
under a contract for (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of 
contract) and (name of contractor) on behalf of (name of public employer) has registered with, is authorized to use and 
uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in 
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the 
undersigned sub-subcontractor will continue to use the federal work authorization program throughout the contract 
period and the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of 
such contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information 
required by O.C.G.A. § 13-10-91(b).  The undersigned sub-subcontractor shall submit, at the time of such contract, this 
affidavit to (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract).  
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to (name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). 
 Sub-subcontractor hereby attests that its federal work authorization user identification number and date of authorization 
are as follows:  
_________________________________ 
Federal Work Authorization User Identification Number 
_________________________________ 
Date of Authorization  
_________________________________ 
Name of Sub-subcontractor   
_________________________________ 
Name of Project  
_________________________________ 
Name of Public Employer  
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on ______, ___, 202__ in _____(city), ______(state). 
_________________________________ 
Signature of Authorized Officer or Agent 
_______________________________ 
Printed Name and Title of Authorized Officer or Agent  
 
SUBSCRIBED AND SWORN BEFORE ME  
ON THIS THE ______ DAY OF ______________,202__.      
_________________________________ 
NOTARY PUBLIC 
My Commission Expires: 
_________________________________ 
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Affidavit Verifying Status 
for County Public Benefit Application 

 
By executing this affidavit under oath, as an applicant for the award of a contract with Rockdale, County Georgia, I 
__________________________. [Name of natural person applying on behalf of individual, business, corporation, 
partnership, or other private entity] am stating the following as required by O.C.G.A. Section 50-36-1: 
 

1) ______ I am a United States citizen 
 

OR 
 
2) ______ I am a legal permanent resident 18 years of age or older or I am an otherwise qualified alien or non-

immigrant under the Federal Immigration and Nationality Act 18 years of age or older and lawfully present 
in the United States.* 

 
In making the above representation under oath, I understand that any person who knowingly and willfully makes a 
false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation of Code 
Section 16-10-20 of the Official Code of Georgia. 
 
 
               
     Signature of Applicant:    Date 
 
 
             

Printed Name: 
 
 
      *       
      Alien Registration number for non-citizens 
 
SUBSCRIBED AND SWORN 
BEFORE ME ON THIS THE  
  DAY OF   , 202 . 
 
 
      
Notary Public 
My commission Expires: 
 
*Note:  O.C.G.A. § 50-36-1(e)(2) requires that aliens under the federal Immigration and Nationality Act, Title 8 U.S.C., as amended, 
provide their registration number.  Because legal permanent residents are included in the federal definition of “alien”, legal permanent 
residents must also provide their alien registration number.  Qualified aliens that do not have an alien registration number may supply 
another identifying number below. 
      
 

 
 
 



RFP No.25-06   
 

19 
 
 

SAMPLE INDEPENDENT CONTRACTOR AGREEMENT  
FOR PROFESSIONAL SERVICES 

The County reserves the right to advise this contract as it is a sample contract 
 

This Independent Contractor Agreement ("Agreement") is made as of the _____ day of _____________ 
2025 between the local government of Rockdale County, Georgia (hereafter “Local Government” or 
“County”) and         (hereafter "Independent 
Contractor"), collectively referred to as the "Parties," individually may be referred to as "Party." 
In consideration of the mutual promises and conditions contained in this Agreement, the     Parties agree 
as follows: 
 

1. Services and Obligations of Independent Contractor 
1.1  Scope of Services 
During the term of this Agreement, Independent Contractor shall provide the services described in the 
Exhibit “A” attached hereto as, which shall describe in detail the services to be provided and the 
compensation for performance and completion of such services. 
 
1.2  Method of Performing Services 
Independent Contractor shall determine the method, details and means of performing the services 
described in Exhibit “A”. 
 
1.3  Office Space and Support Staff 
Independent Contractor shall be responsible for supplying its own office space but may perform services 
under this Agreement at or on premises supplied by the Local Government at the Local Government's 
request. Independent Contractor will be responsible for its own office support staff, if any, but Local 
Government will be responsible for setting training and coaching meetings with Local Government 
staffs and Independent Contractor. Any and all personnel hired by Independent Contractor, as 
employees, consultants, agents or otherwise (collectively, "Staff') shall be the responsibility of 
Independent Contractor. 
 
1.4  Expenses 
Independent Contractor shall be responsible for all expenses incurred by Independent Contractor unless 
approved by the Local Government in writing prior to incurring the expenses. 
 

2. Non-Employment Relationship between Local Government and Independent Contractor 
 
2.1  Independent Contractor Relationship 
Nothing in this Agreement shall be construed to create an employer-employee relationship between the 
Parties. This Agreement shall not render the Local Government an employer, partner, agent of or joint 
venturer with Independent Contractor for any purpose. Independent Contractor shall have no claim 
against Local Government for vacation pay, sick leave, retirement, social security, workers' 
compensation, health or disability benefits, unemployment insurance benefits, or employee benefits of 
any kind whatsoever. The consideration set forth in the Independent Contractor Service Addendum shall 
be the sole payment for services rendered. 
 
2.2 Withholding Taxes and Benefits 
Independent Contractor will be responsible for withholding, accruing and paying all income, social 
security and other taxes and amounts required by law for the Consulting Fees and all payments to Staff, 
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if any. Independent Contractor shall also be responsible for all statutory insurance and other benefits 
required by law for Independent Contractor and Staff and all other benefits promised to Staff by 
Independent Contractor, if any. Independent Contractor shall provide Local Government with a 
completed W-9 form. The Independent Contractor's taxpayer ID is     and Federal Work 
Authorization number is    . 
 
2.3 Confidentiality 
The Parties agree that during the term of this Agreement, the Parties may disclose confidential 
information to the other Party. Parties agree not to disclose any confidential information to third 
Parties without the express permission of the other Party. Information designated as confidential 
information shall remain confidential until the Parties designate it otherwise or until the information 
becomes public through no fault of the other Party. 
 

3. Warranties 
 
3.1 Independent Contractor Warranties 
Independent Contractor warrants that it has the right and authority to enter into this Agreement and that 
this Agreement does not violate the terms of any agreement between Independent Contractor and any 
third party. If a license is required, Independent Contractor warrants that they are licensed to perform the 
agreed-upon services enumerated in this Agreement, and covenants that Independent Contractor shall 
maintain all valid licenses, permits and registrations to perform the agreed-upon services and on behalf 
of its employees and subagents. Further, Independent Contractor warrants that it possesses the required 
expertise to render the services required by this Agreement. 
 
3.2 Competent Work 
Independent Contractor shall perform all services in a competent fashion in accordance with the 
applicable standards of the profession. 
 
3.3 Representations and Warranties 
Independent Contractor will make no representations, warranties, or commitments binding the Local 
Government without the Local Government's prior written consent. 
 

4. Local Government Prohibitions to Create a Safe Work Environment 
 
4.1 Drug/Alcohol — Free Workplace 
Independent Contractor and all Staff, if any, shall not be in possession of or use of a controlled 
substance or marijuana during the performance of this Agreement. Independent Contractor, and all 
Staff, if any, shall also adhere to the Local Government's policies which prohibit the use of any alcohol 
products while on the premises.  
 
4.2 Prohibition on Unlawful Discrimination and Harassment 
Independent Contractor does not discriminate on the basis of race, color, national origin, sex, age, 
religion or disability in any employment policies and practices. Independent Contractor prohibits 
unlawful discrimination or harassment, including sexual harassment. Independent Contractors and Staff, 
if any, shall not engage in unlawful harassment or discrimination while on the premises of the Local 
Government.  
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5. Term and Termination 
 
5.1 Term and Termination by Either Party 
The services of the Independent Contractor are to commence upon execution of this agreement by the 
County and shall be completed within seven (7) weeks.  Either Party may terminate this Agreement for 
cause (including illegal or unethical actions) with written notice to the other Party with 60 days' written 
notice. Upon termination, Independent Contractor shall return all data and property of the Local 
Government to the Local Government. The Local Government shall pay Independent Contractor all 
earned fees, if any. 
 
5.2 Merger 
This Agreement shall not be terminated by the merger or consolidation of the Local Government into or 
with any other entity. 
 

6. Notices 
All notices required or permitted to be given under this Agreement shall be in writing (the "Notice") and 
deemed given when (a) hand delivered by the sender and properly receipted for by a responsible person 
of the receiving party, (b) deposited in the United States Mail, properly addressed, with sufficient 
postage affixed, via first class mail, return receipt requested, (c) via Federal Express, UPS or similar 
national overnight courier service with delivery charges prepaid; or (d) via facsimile with a copy sent 
that same day via (a), (b) or (c). All Notices shall be addressed as follows: 

 For Local Government: For Independent Contractor: 
 
       Rockdale County Georgia                 

               962 Milstead Ave.                  

               Conyers, GA  30012                                                 

    
7. Non-Exclusivity 

This Agreement is a non-exclusive agreement. Both Parties may enter into similar agreements with third 
parties. 
 

8. Indemnification 
Independent Contractor hereby waives, releases, relinquishes, discharges and agrees to indemnify, 
protect and save harmless the Local Government, its officers and employees, (collectively, Releases), 
from any and all claims, demands, liabilities, losses, costs or expenses, including attorneys' fees, for any 
loss or damage for bodily injury, property damages and attorneys' fees related thereto caused by, 
growing out of, or otherwise happening in connection with this Agreement, due to any act or omission 
on the pan of Independent Contractor, its agents, employees, subcontractors, or others working at the 
direction or on behalf of Independent Contractor. Independent Contractor's obligation to indemnify any 
Releases shall survive the expiration or termination of this Agreement by either Party for any reason. 
 

9. Waiver 
The waiver by Local Government of any breach of any provision contained in this Agreement shall not 
be deemed to be a waiver of such provision on any subsequent breach of the same or any other provision 
contained in this Agreement. Any such waiver must be in writing in order to be effective, and no such 
waiver or waivers shall serve to establish a course of performance between the Parties contradictory to 
the terms in this Agreement. 
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10. Assignment 
Independent Contractor shall not assign or subcontract the whole or any part of this Agreement without 
Local Government's prior written consent. 
 

11. Force Majeure 
Neither Party shall be liable for any loss or damage suffered by the other Party, directly or indirectly, as 
a result of the first Party's failure to perform, or delay in performing, any of its obligations contained in 
this Agreement (except any obligations to make payments hereunder), where such failure or delay is 
caused by circumstances beyond the first Party's control or which make performance commercially 
impracticable, including but not limited to fire, flood, storm or other natural disaster, explosion, 
accident, war, riot, civil disorder, government regulations or restrictions of any kind or any acts of any 
government, judicial action, power failure, acts of God or other natural circumstances. 

12. Applicable Law 
This Agreement shall be governed by the laws of the State of Georgia. 
 

13.      Publicity 
Independent Contractor and Local Government shall not release, without prior written approval, from 
the other Party, any publicity regarding the program or services provided herein, including but not 
limited to notices, information pamphlets, press releases, research, reports, signs and similar public 
notices prepared by or for either Party, identifying either Party receiving goods or services under this 
Agreement. 
 

14.     Time is of the Essence 
Time is of the essence with regard to performance of any services under this Agreement, unless the 
Parties agree otherwise in writing.  If Local Government postpones or cancels any services, it is the 
responsibility of the Local Government to reschedule those services.   
 

15.     Ownership 
All ideas, plans, improvements, or inventions developed by Independent Contractor during the term of 
this Agreement shall belong to Independent Contractor. 
 

16.     Governing Law and Venue 
This Agreement shall be governed by the laws of the State of Georgia. Venue shall be in any court of 
competent jurisdiction in Rockdale County, Georgia. 

 
17.     Certain Rules of Interpretation 

Except where the context or use otherwise requires, words importing the singular number shall include 
the plural number and vice versa, and the masculine, the feminine and the neuter shall include all 
genders. Reference to a Section number shall be construed to be a reference to the designated Section 
number of this Agreement unless the context or use clearly indicates another or different meaning or 
intent. 
 

18.     Titles, Captions and Headings 
The titles, captions and paragraph headings are inserted for convenience only and are in no way intended 
to interpret, define, or limit the scope or content of this Agreement or any provision hereof. 
 

19.     Counterparts 
This Agreement may be executed in separate counterparts. This Agreement shall be fully executed when 
each Party whose signature is required has signed at least one counterpart, even though no one 
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counterpart contains all of the signatures of all the Parties to this Agreement. 
 

20.    Amendment 
This Agreement may not be modified or amended except by agreement in writing signed by the Parties 
hereto. 
 

21.     Exhibits 
All exhibits attached to this Agreement are incorporated by reference into and made a part of this 
Agreement. 
 

22.    Severability 
If any provision of this Agreement is held as a matter of law to be unenforceable or illegal, the 
remainder of the agreement shall be enforceable without such provision. 
 

23.    Entire Agreement 
The Parties acknowledge that this Agreement sets forth the entire agreement and understanding between 
Local Government and Independent Contractor and fully supersedes any and all prior agreements or 
understanding among the Parties pertaining to the same subject matter. Local Government and 
Independent Contractor affirm that the only consideration for their agreement to execute, and their 
execution of the Agreement, are the terms as stated herein, and that there are no other promises or 
agreement of any kind which have caused them to execute this Agreement. This Agreement and the 
covenants and conditions contained herein shall be binding upon and in use to the benefit of each of the 
Parties hereto and their respective successors, assigns and successors in title. The Parties further 
acknowledge that they fully understand the meaning and intent of this Agreement, including but not 
limited to its binding effect. The Parties acknowledge that they have had the benefit of consulting an 
attorney before executing this Agreement. 
 

24.    Payment Terms 
Local Government shall pay Independent Contractor within thirty (30) days of invoice date which shall 
be provided to the Local Government on or after the 5th day of each month.  

 
Wherefore, the Parties, having read and understood the terms of this agreement, do hereby agree to such terms 
by execution of their signatures below.   
  
INDEPENDENT CONTRACTOR ROCKDALE COUNTY, GEORGIA 
 
__________________________________ By: ______________________________   
Authorized Representative        JaNice Van Ness, Chair & CEO 
    
Witness:         Attest: 

___________________________________     _____________________________ 
   Jennifer Rutledge, County Clerk 

          
  Approved As to Form: 
      __________________________________ 
  M. Qader A. Baig, County Attorney 
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         REFERENCES 

 
Instructions: Type or clearly print all information. 
 
Reference #1 

Name of Project Owner: ________________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 

 

Reference #2 

Name of Project Owner: _______________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 
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Reference #3 

Name of Project Owner: _______________________________________________________________________ 

Project Description and Location: ________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Contracted Dollar Amount: ______________________________________________________________________ 

Completed Dollar Amount: ______________________________________________________________________ 

Scheduled Completion Date: ____________________________________________________________________ 

Actual Completion Date: _______________________________________________________________________ 

Contact Person’s Name: _______________________________________________________________________ 

Contact Phone: ______________________________________________________________________________ 

Contact Fax: _________________________________________________________________________________ 

Contact E-mail: _______________________________________________________________________________ 

 
 

 
Representative’s Signature: __________________________________    Date: __________________________ 
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PROPOSAL CHECKLIST 
 

__________ TWO (2) HARDCOPIES (one (1) original, one (1) photocopy), and ONE FLASH DRIVE 
(containing a copy of the Proposal and the Price Proposal in Adobe PDF format) of the 
following documents: all documents shall be fully completed, signed, and dated: 

 
   __________ Proposal Form (See Page 12) 
 
   __________ All Applicable Affidavit Forms (See Pages 13-18) 
  
   __________ References (See Pages 24-25) 
 
   __________ Proof of Business License 
 
 
The purpose of this checklist is to remind proposers of the documents generally required for the 
proposal submittal. It is the proposer’s responsibility to include additional documents requested in the 
proposal that may not be shown on the checklist. 
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