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MEMORANDUM
To: Parties Interested in RFP2025-09
From: Cindy Clack, Senior Buyer
Date: August 28, 2024
Re: RFP2025-09 — Debt Collection Services

RFP2025-09 is attached for your consideration. Anyone accessing this Request for Proposal from the

Barrow County website, www.barrowga.org, is responsible to ensure the latest documents are in their

possession including any addenda. All addenda, questions and answers will be posted on this site. This

site should be visited frequently to ensure an awareness of any updates.

Please ensure proposals are submitted exactly as specified in the RFP. If you have any questions, please
submit them in writing as called for in the RFP.

Thank you.

Barrow County Board of Commissioners
30 North Broad Street; Winder, GA 30680
www.barrowga.org


http://www.barrowga.org/
http://www.barrowassessor.org/
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REQUEST FOR PROPOSALS
RFP2025-09

DEBT COLLECTION SERVICES

BARROW COUNTY, GEORGIA
AUGUST 28, 2024

DATE OF OPENING: SEPTEMBER 26, 2024

Barrow County Board of Commissioners
30 North Broad Street; Winder, GA 30680
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REQUEST FOR PROPOSALS RFP2025-09

DEBT COLLECTION SERVICES
BARROW COUNTY BOARD OF COMMISSIONERS

Date: Auqust 28, 2024

PURPOSE: The purpose of this request is to provide qualified individuals or companies
(hereafter called “vendors”) with sufficient information to enable them to submit a
uniform proposal for the County’s review for debt collection services (hereafter called
“project”) required by the Barrow County Board of Commissioners. Also, to set forth a
systematic method that will be fair and impartial to all parties concerned and to generate
a response that can be equally evaluated by the County.

GENERAL: Barrow County Board of Commissioners is interested in entering into an
agreement with a vendor that would provide services associated with debt collection
services for the Barrow County Utility Department.

OBJECTIVE: Barrow County Board of Commissioners desires to have debt collection
services at Barrow County Utility Department located at 625 Hwy 211 NE, Winder, Ga.
30680.

COMPLIANCE WITH THE REQUEST FOR PROPOSAL (RFP): Each
prospective vendor must comply with all requirements of this RFP. Notice is hereby
given to all vendors that if their submittals are defective or irregular, the same may be
rejected immediately. To facilitate comparative analysis and evaluation of submittals, it
is desired that a uniform format be employed in structuring each. The required format
will coincide with specifications given later in this notice. The vendor’s degree of
compliance with the requirements of this notice will be a factor in the subsequent
evaluation and possible selection for providing designated services. All instructions are
to be considered an integral part of this RFP.

COMPENSATION: Vendor shall provide monetary compensation to the County for
debt collection services. Monetary compensation shall consist of a percentage (%) of all
recovered debt collections for Barrow County Utility Department.

TERM: It is intended that Barrow County Board of Commissioners will enter into an
agreement with a vendor for an initial period ending June 30, 2025, with the option of
extending the agreement for up to 4 (four) additional 1 (one) year periods. Extension will
be predicated on satisfactory performance.

RIGHT TO SUBMITTED MATERIALS: All responses, inquires, or correspondence
relating or in reference to this schedule, exhibit, and other documentation by the vendor
shall be properly identified as to vendor and will become the property of Barrow County
when received. Barrow County will not be responsible for any expenses incurred by any
Vendor in the development of a response to this Request for Proposal including any
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onsite (or otherwise) interviews and/or presentations, and/or supplemental information
provided, submitted, or given to the County or its representatives. Further, the County
shall reserve the right to cancel the work described herein prior to issuance and
acceptance of any contractual agreement/purchase order by the recommended Vendor
even if the Board of Commissioners has formally accepted a recommendation

CLARITY AND THOROUGHNESS: Barrow County must determine which vendor
best meets its immediate and long-term objectives. It is the proposing vendor’s
responsibility to ensure that all information in the proposal is thorough and easily
readable by County. County, at its sole discretion, may reject any submittal that is
unclear in any way.

INQUIRIES: Proposing vendors, or their representatives or agents, shall not contact
any members, or employees, of the Barrow County Board of Commissioners or any
Barrow County Elected Official or employee of any Barrow County Elected Official
regarding this RFP, proposal evaluation, or selection process from the time the RFP is
issued until the time a notification of intent to award is announced. Questions relating to
this RFP must be submitted in writing to: Cindy Clack, Senior Buyer (email:
cclack@barrowga.org). Deadline for questions is Monday, September 16, 2024 at
12:00 noon “Local Time”. All questions submitted by this date will be answered and
posted as an addendum on the website www.barrowga.org.

EVENTS: The following dates and times apply to this RFP:

1. Issue Request for Proposal ------------------- August 28, 2024

2. Deadline for Questions ------------ September 16, 2024 (12:00 Noon “Local Time”)
3. Proposal Due Date ----------------- September 26, 2024 (2:00 PM “Local Time”)

4. Proposal Opening ------------------ September 26, 2024 (2:00 PM “Local Time”)

SEALED PROPOSALS: Each proposal must be submitted in a sealed envelope,
addressed to the County. Each sealed envelope containing a proposal must be plainly
marked on the outside with “RFP2025-09 Debt Collection Services”. If a proposal is
forwarded by mail, the sealed envelope containing the proposal must be enclosed in
another envelope to the attention of the County at the address shown below and also
plainly marked with “RFP2025-09 Debt Collection Services”. The County will not be
responsible for late mail deliveries and no proposal will be accepted if received after
the time stipulated by this RFP. No proposal may be withdrawn or modified in any
way after the deadline for RFP opening. FAILURE TO COMPLY WITH THE ABOVE
INSTRUCTIONS WILL DISQUALIFY THE PROPOSAL.

PROPOSALS SHALL BE SUBMITTED TO:
Barrow County Board of Commissioners
Abril Olivas, County Clerk’s Office
30 North Broad Street
Winder, GA 30680



mailto:cclack@barrowga.org
http://www.barrowga.org/

Sealed proposals will be accepted in the Clerk’s Office, no later than 2:00 PM “Local
Time” Thursday, September 26, 2024. Proposals will be opened in the Commission
Meeting Room on the Second Floor at 30 North Broad Street, Winder, Ga. 30680 at 2:00
PM “Local Time” Thursday, September 26, 2024. All proposals will be evaluated and the
project will be awarded, if it is awarded, within 60 days of the proposal opening.

LIABILITY AND RISK MANAGEMENT: See attached Agreement for
Requirements.

AGREEMENT: SERVICES AGREEMENT: All submitted proposals are to include an
executed Services Agreement (the “Agreement”) included in this package to indicate a
willingness to comply with all terms of the Agreement. Upon award of the Project to the
winning vendor, the County will execute the Agreement. Please be advised that the
proposing vendor’s execution of the Agreement prior to the award of the Project does not
constitute the acceptance of an offer by the County or otherwise bind the County in any
way until such time as the County executes the Agreement. (Exhibits C, E and
signature page must be executed. Please leave date of agreement blank).

PROPOSAL FORMAT: Vendor should submit an original (unbound) and four (4)
copies of the requested proposal. The proposal shall consist of the following information
in the order as shown in the General Requirements and Scope of Services Section IV.

SELECTION PROCESS:

All Proposal Reponses that meet qualifications will move forward to be reviewed by the
Proposal Response Committee. The Proposal Evaluation Response Committee will
evaluate proposals using the criteria below. Responses will be evaluated, scored, and
ranked.

Category Points 100

Qualifications and experience of specific personnel 25
assigned to this project;

Quality and responsiveness of the proposal and the 15
ability to present a clear understanding of the nature and
scope of project;

Project methodology; 15
References; 10
Previous experience in performing similar services; 10
Proposed cost to the County; and 15
Current State of Georgia Licensure and proof of 10

insurance and any required bonding.




DOCUMENTS: The following are included in this “Request for Proposal”:

e Memo (1 Page)

e Request For Proposal (5 Pages)

e Specifications & Requirements (4 Pages)
Proposal Form (1 Page)

References Document (1 page)
Agreement (21 Pages)

Ethics Ordinance (30 Pages)

PROPOSAL EVALUATIONS AND SELECTION PROCESS AND TIMELINE:
Proposals will be evaluated and one proposal will be selected that, in the opinion of the
County, is most advantageous to meeting its needs. Evaluation will include
compensation. Barrow County reserves the right to reject any and all proposals
submitted, or where it may serve the best interest of the County, to request additional
information or clarification from those submitting proposals. The County, at its sole
discretion, also reserves the right to waive any informalities or technicalities relative to
any or all proposals. Where two or more vendors are deemed equal, the County reserves
the right to make the award to one of the vendors. At the County’s discretion,
presentations may be requested as part of the evaluation process.

ASSIGNMENT OF CONTRACTUAL RIGHTS: It is agreed that the vendor selected
will not assign, transfer, convey, or otherwise dispose of a contract that results from this
invitation or his right, title, or interest in or to the same, any part thereof, without written
consent by Barrow County.




RFP2025-09 DEBT COLLECTION SERVICES -- GENERAL REQUIREMENTS AND SCOPE OF SERVICES

I. Introduction

The Barrow County Utility Department is seeking proposals from licensed and bonded collection agents
to collect delinquent utility bills and other charges due the Barrow County Utilities Department. The
intent is to enter into an agreement for collecting debt with an initial period ending June 30, 2025, with
the option of extending the agreement up to 4 (four) additional 1 (one) year periods. All those proposing
must be agreeable to the terms and conditions as set forth herein.

Il. Background

The Barrow County Utility department provides water, sanitary sewer services to the unincorporated
Barrow County, Georgia. The Utility Department operates and maintains water, sanitary sewer,
including water reservoir, a water treatment plant, wastewater treatment plants, water distribution
lines, sewage collections lines, and associated appurtenances, including meters to record consumption.
The Barrow County Utility department serves approximately 7,000 accounts. The Utility Department
issues and collects monthly utility bills for water, sewer services for the unincorporated Barrow County.
Payments are due on the due date of each billing statement.

Utility Bills:
¢ The County issues monthly utility bills for water, sewer services.

¢ The County will attempt to collect all fees and fines and payments for inactive utility accounts for a
period of no less than three months after which uncollected receivables will be turned over for
collection.

County Responsibilities:

¢ The County will submit the uncollected receivables and supporting documentation electronically to
the selected Contractor.

¢ The County will not receive payments from debtors while the account is in collection.

¢ To the extent possible and reasonable, the County will provide accurate available data regarding
accounts placed. Agency shall not be allowed to pursue legal actions against the debtor without prior
written consent of the County.

I1l. Scope of Services:

The County desires to engage a full-service collection agency to collect past-due Utility service debts.
The selected Contractor will:

e Accept electronic file of delinquent fees, fines and utility bills;

e Pursue reasonable collection efforts in a professional, vigorous manner;

e Establish a secure account for the deposit of all County collection;



¢ Submit all collected fees and fines to the County within 45 days after collection;

e Report monthly on all outstanding accounts in collection to include account name, balance owed, last
collection date, last collection effort, and actions to be taken; and

¢ Maintain current licensure and any appropriate bonding as a collection agency with the State of
Georgia.

The Collection Agency will be an independent contractor and not an agent or employee of the County.
The Collection Agency shall have no power or authorization to bind or otherwise obligate the County.

Collection Fee
Fees shall not exceed the amount allowed by the Georgia Code Annotated.
IV. Standard Proposal Form - Submittal Content and Procedures

The following minimum information should be provided in each proposal and will be utilized in
evaluating each proposal submitted. To expedite the evaluation of proposals, submittals should be no
more than twenty (20) pages in length single-sided, excluding the cover letter. The cover letter shall not
exceed one single-sided page. The proposal format shall be at the vendor’s discretion; however, please
consider economy of preparation, clarity and organization.

Proposals shall include:

A. Transmittal/Cover Letter Include a transmittal/cover letter signed by an individual authorized to
bind the proposer which includes, at a minimum, the purpose of the response, acknowledgement of the
terms and conditions and contact information.

B. Background and History of Company Include a brief background and history of your company
including such information as location, length of time in business, overall experience in collections,
number of current customers, size of staff, available collection resources, and municipal customers.

C. Description of Services

¢ Describe your normal collection procedures for accounts of this nature;

¢ Describe your skip trace procedures;

¢ Describe your procedure in the event of a debtor complaint;

e Other services or procedures that may be applicable to the County;

¢ Include sample of correspondence to debtors; and

¢ Include sample of remittance forms.

D. Insurance/Bonds/Licenses/Agreements

e  Provide information relative to types of insurance and limits carried by the agency;

¢ Provide information regarding fidelity bonds on officers and employees;



e Provide a copy of current license issued by the Georgia Collection Service Board; and

e Provide information regarding release agreements with national credit-reporting services.
E. Debt Collection Services Agreement

e SERVICES AGREEMENT: All submitted proposals are to include an executed Services Agreement (the
“Agreement”) included in this package to indicate a willingness to comply with all terms of the
Agreement. Upon award of the Project to the winning vendor, the County will execute the Agreement.
Please be advised that the proposing vendor’s execution of the Agreement prior to the award of the
Project does not constitute the acceptance of an offer by the County or otherwise bind the County in
any way until such time as the County executes the Agreement. (Exhibits C, E and signature page must
be executed. Please leave date of agreement blank).

F. Proposed Costs and Fees

¢ Include your fee structure (proposed costs for services) on the Proposal Form included within this
RFP. Include your percentage (%) of all recovered debt collections on the Proposal Form provided by the
County and included with this RFP.

G. Security/Privacy

Provide details on the security system and privacy program used to operate the collection and payment
system so that it meets all federal and state regulations and protects the customer’s financial
information and the County.

Describe measures used to restrict unauthorized access to accounts and ensure the safety and integrity
of the party’s information.

H. References/Projects

e List the three (3) most recent engagements where your company has provided collection agency
services for cities and/or counties. List entity name, contact person, phone number. Please use the
References Form provided by the County and included within this RFP.

V. Evaluation and Selection Process

All proposals submitted will be reviewed and evaluated by County Staff who will evaluate the proposals
based on, but not limited to, the following criteria:

1) Initial Review — All proposals will be initially evaluated to determine if they meet the following
minimum requirements. The proposal must be complete, in the required format, and be in compliance
with all of the requirements of the RFP.

2) Technical Review — Proposals meeting the above requirements will be evaluated on the basis of the
following criteria:

a. Each proposal will be reviewed by the County Staff which may elect to schedule a personal
presentation and interview with one or more of the proposers.

b. All proposals submitted in response to this RFP will be evaluate based on the following criteria:



i. Qualifications and experience of specific personnel assigned to this project;

ii. Quality and responsiveness of the proposal and the ability to present a clear understanding of the
nature and scope of the project;

iii. Project methodology;

iv. References;

v. Previous experience in performing similar services;

vi. Proposed cost to the County; and

vii. Current State of Georgia Licensure and proof of insurance and any required bonding.

Respondents will be ranked according to evaluation criteria that will consider various factors, with
preference given to specific collection experience with fines from delinquent utility bills, and a local
presence. The successful Vendor must have the demonstrated capacity to, on an ongoing basis, report
unpaid balances to one or more nationally recognized credit bureaus. In addition, the successful Vendor
must have the ability to accept electronic payments (on-line services, credit cards, etc.).

Prices quoted must encompass all costs associated with collecting the amounts due. At the conclusion
of the evaluation process, the County Staff will recommend to the Board of Commissioners the
Proposer(s) with the final ranking within the competitive range whose proposal(s) is most advantageous
to the County.

The Board of Commissioners will review the recommendation and approve the final selection.
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PROPOSAL FORM

RFP2025-09 Debt Collection Services

Proposals are due 2:00 p.m., Local Time on September 26, 2024, at Barrow County Board of Commissioners,
County Clerk’s Office located at 30 North Broad Street Winder, Georgia 30680

Barrow County Board of Commissioners:

Having carefully examined the Request For Proposals and Related Documents for RFP2025-09, the undersigned
proposes to furnish Debt Collection Services per the Scope of Work, General Requirements and the Proposal Form.

% Of All Recovered Debt
Collections

Comments (If Any)

Per Scope of Work

Debt Collection Services

(Company Name)

(Address)

(City, State, Zip)

(Print or Type Name)

(Signature)*
*(When signed, this proposal is legal and binding to Barrow County Board of Commissioners and acknowledges that ALL Scope of Work,Terms
and Conditions and/or instructions to Proposers have been read and understood).

(Email Address)

(Date) (Phone Number)
ADDENDUM ACKNOWLEDGMENT

Addendum # Addendum # Addendum # Addendum #

Addendum # Addendum # Addendum # Addendum #


http://www.barrowassessor.org/

REQUEST FOR PROPOSALS
RFP2025-09

DEBT COLLECTION SERVICES
REFERENCES -AGENCIES YOU HAVE PROVIDED SIMILAR SERVICES (PROVIDE
3 REFERENCES)

Project: Value:

Owner:

Address:

Contact Person:

Contact Title, Phone No., & Email Address:

Project: Value:

Owner:

Address:

Contact Person:

Contact Title, Phone No., & Email Address:

Project: Value:

Owner:

Address:

Contact Person:

Contact Title, Phone No., & Email Address:




SERVICES AGREEMENT

Debt Collection Services

THIS AGREEMENT, effective as of this day of , 2024 (the
“Effective Date”), is by and between BARROW COUNTY, a political subdivision of the State
of Georgia (the “County”), and (Contractor’s Name), a

(domestic/foreign corporation; a domestic/foreign limited liability
company), with principal address of
(Contractor’s address), (the "Contractor"), collectively referred to as the "Parties".

WITNESSETH THAT:

WHEREAS, the County desires to retain Contractor to provide certain services generally
described as debt collection services for the Barrow County Utility Department;

WHEREAS, the County solicited proposals for the Project (defined below) pursuant to
the Request for Proposals 2025-09, attached hereto and incorporated herein as Exhibit A; and

WHEREAS, the Contractor submitted a complete and timely proposal, attached hereto
and incorporated herein as Exhibit B; and

WHEREAS, the County finds that specialized knowledge, skills, and training are
necessary to perform the Work (defined below) contemplated under this Agreement; and

WHEREAS, the Contractor has represented that it is qualified by training and experience
to perform the Work; and

WHEREAS, based upon Contractor’s proposal, the County has selected Contractor to
perform the Work; and

WHEREAS, the Contractor desires to perform the Work under the terms and conditions
set forth in this Agreement; and

WHEREAS, the public interest will be served by this Agreement; and

NOW, THEREFORE, for and in consideration of the mutual promises, the public
purposes, and the acknowledgements and agreements contained herein, together with other good
and adequate consideration, the sufficiency of which is hereby acknowledged, the Parties hereto
do mutually agree as follows:

l. SCOPE OF SERVICES AND TERMINATION DATE

A. Project Description

The Project is generally described as debt collection services for the Barrow County



Utility Department, located at 625 Highway 211 NE, Winder, Georgia 30680 (the “Project”).
B. The Work

The Work to be completed under this Agreement (the “Work™) consists of collecting
delinquent utility bills and other charges due to the Barrow County Utility Department, as more
particularly described in Exhibit “A”, attached hereto and incorporated herein by reference.

C. Term

The term of this Agreement (“Term”) shall commence on the Effective Date and shall
terminate on June 30, 2025, provided that certain obligations will survive termination/expiration
of this Agreement. The Term may be renewed for up to four (4) additional one-year terms. Any
renewal is subject to the County’s approval and must be made in writing. The Parties agree that
this Agreement, as required by O.C.G.A. 8 36-60-13, shall terminate absolutely and without
further obligation on the part of the County on June 30 of each fiscal year of the Term, and
further, that this Agreement shall automatically renew on July 1 of each subsequent fiscal year
absent the County’s provision of written notice of non-renewal to Contractor at least five (5)
days prior to the end of the then current fiscal year. As applicable, title to any supplies, materials,
equipment, or other personal property shall remain in Contractor until fully paid for by the
County.

1. WORK CHANGES

A. The County reserves the right to order changes in the Work to be performed under
this Agreement by altering, adding to, or deducting from the Work. All such changes shall be
incorporated in written change orders executed by the Contractor and the County. Such change
orders shall specify the changes ordered and any necessary adjustment of compensation and
completion time. If the Parties cannot reach an agreement on the terms for performing the
changed work within a reasonable time to avoid delay or other unfavorable impacts as
determined by the County in its sole discretion, the County shall have the right to determine
reasonable terms, and the Contractor shall proceed with the changed work.

B. Any work added to the scope of this Agreement by a change order shall be
executed under all the applicable conditions of this Agreement. No claim for additional
compensation or extension of time shall be recognized, unless contained in a written change
order duly executed on behalf of the County and the Contractor.

I11.  COMPENSATION AND METHOD OF PAYMENT

A. Contractor shall pay the County % of all recovered debt
collections, defined as total collections received from Barrow County Utility Department
accounts, before any applicable tax or expenses, obtained under the terms and provisions of the
Agreement and during the Agreement Term (the “Debt Collection Fee”). Contractor shall remit
the Debt Collection Fee to the County within ten (10) calendar days following the conclusion of
the previous monthly period. Along with the Debt Collection Fee, Contractor shall include a




detailed report of collections, including account number, total amount collected, and Debt
Collection Fee. The County requires that the Debt Collection Fee remain firm for the duration of
the initial Agreement Term.

IV. COVENANTS OF CONTRACTOR

A. Expertise of Contractor

Contractor accepts the relationship of trust and confidence established between it and the
County, recognizing that the County’s intention and purpose in entering into this Agreement is to
engage an entity with the requisite capacity, experience, and professional skill and judgment to
provide the Work in pursuit of the timely and competent completion of the Work undertaken by
Contractor under this Agreement. The Contractor agrees to use its best efforts, skill, judgment,
and abilities to perform its obligations and to further the interests of County and the Project in
accordance with County’s requirements and procedures, and Contractor shall employ only
persons duly qualified in the appropriate area of expertise to perform the Work described in this
Agreement.

B. Budgetary Limitations

Contractor agrees and acknowledges that budgetary limitations are not a justification for
breach of sound principals of Contractor’s profession and industry. Contractor shall take no
calculated risk in the performance of the Work.

C. County’s Reliance on the Work

The Contractor acknowledges and agrees that the County does not undertake to approve
or pass upon matters of expertise of the Contractor and that, therefore, the County bears no
responsibility for Contractor’s Work performed under this Agreement. The Contractor
acknowledges and agrees that the acceptance of designs, plans, and specifications by the County
is limited to the function of determining whether there has been compliance with what is
required to be produced under this Agreement. The County will not, and need not, inquire into
adequacy, fitness, suitability or correctness of Contractor’s performance. Contractor further
agrees that no approval of designs, plans, or specifications by any person, body or agency shall
relieve Contractor of the responsibility for adequacy, fitness, suitability, and correctness of
Contractor’s Work under professional and industry standards, or for performing services under
this Agreement in accordance with sound and accepted professional and industry principals.

D. Contractor’s Reliance on Submissions by the County

Contractor must have timely information and input from the County in order to perform
the Work required under this Agreement. Contractor is entitled to rely upon information
provided by the County, but Contractor shall be required to provide immediate written notice to
the County if Contractor knows or reasonably should know that any information provided by the
County is erroneous, inconsistent, or otherwise problematic.



E. Contractor’s Representative

shall be authorized to act on Contractor’s behalf with respect to the
Work as Contractor’s designated representative.

F. Assignment of Agreement

The Contractor covenants and agrees not to assign or transfer any interest in, nor delegate
any duties of this Agreement, without the prior express written consent of the County. As to any
approved subcontractors, the Contractor shall be solely responsible for reimbursing them, and the
County shall have no obligation to them.

G. Responsibility of Contractor and Indemnification of County

The Contractor covenants and agrees to take and assume all responsibility for the services
rendered in connection with this Agreement. The Contractor shall bear all losses and damages
directly or indirectly resulting to it on account of the performance or character of the services
rendered pursuant to this Agreement. Contractor shall defend, indemnify and hold harmless the
County, and their officers, boards, commissions, elected and appointed officials, employees,
servants, volunteers and agents (hereinafter referred to collectively as “County Parties”) from
and against any and all claims, injuries, suits, actions, judgments, damages, losses, costs,
expenses and liability of any kind whatsoever, including but not limited to, attorney’s fees and
costs of defense, (hereinafter “Liabilities”) which may be the result of willful, negligent or
tortious conduct arising out of the Work, performance of contracted services, or operations by
the Contractor, any subcontractor, anyone directly or indirectly employed by the Contractor or
subcontractor or anyone for whose acts the Contractor or subcontractor may be liable, regardless
of whether or not the negligent act is caused in part by a party indemnified hereunder. This
indemnity obligation does not include Liabilities caused by or resulting from the sole negligence
of the County or County Parties. Such obligation shall not be construed to negate, abridge, or
otherwise reduce any other right or obligation of indemnity which would otherwise exist as to
any party or person described in this provision. In any and all claims against the County or
County Parties, by any employee of the Contractor, any subcontractor, anyone directly or
indirectly employed by the Contractor or subcontractor or anyone for whose acts the Contractor
or subcontractor may be liable, the indemnification obligation set forth in this provision shall not
be limited in any way by any limitation on the amount or type of damages, compensation or
benefits payable by or for the Contractor or any subcontractor under workers’ or workmen’s
compensation acts, disability benefit acts or other employee benefit acts. This obligation to
indemnify, defend, and hold harmless the County and County Parties shall survive expiration or
termination of this Agreement, provided that the claims are based upon or arise out of actions
that occurred during the performance of this Agreement.

H. Independent Contractor

Contractor hereby covenants and declares that it is engaged in an independent business
and agrees to perform the Work as an independent contractor and not as the agent or employee of
the County. The Contractor agrees to be solely responsible for its own matters relating to the



time and place the services are performed; the instrumentalities, tools, supplies and/or materials
necessary to complete the Work; hiring of Contractors, agents or employees to complete the
Work; and the payment of employees, including compliance with Social Security, withholding
and all other regulations governing such matters. The Contractor agrees to be solely responsible
for its own acts and those of its subordinates, employees, and subcontractors during the life of
this Agreement. Any provisions of this Agreement that may appear to give the County the right
to direct Contractor as to the details of the services to be performed by Contractor or to exercise
a measure of control over such services will be deemed to mean that Contractor shall follow the
directions of the County with regard to the results of such services only.

Inasmuch as the County and the Contractor are independent of each other, neither has the
authority to bind the other to any third person or otherwise to act in any way as the representative
of the other, unless otherwise expressly agreed to in writing signed by both Parties hereto. The
Contractor agrees not to represent itself as the County’s agent for any purpose to any party or to
allow any employee of the Contractor to do so, unless specifically authorized, in advance and in
writing, to do so, and then only for the limited purpose stated in such authorization. The
Contractor shall assume full liability for any contracts or agreements the Contractor enters into
on behalf of the County without the express knowledge and prior written consent of the County.

l. Insurance

1) Requirements:

The Contractor shall have and maintain in full force and effect for the
duration of this Agreement, insurance insuring against claims for injuries
to persons or damages to property which may arise from or in connection
with the performance of the Work by the Contractor, its agents,
representatives, employees or subcontractors. All policies shall be subject
to approval by the County’s Attorney to form and content. These
requirements are subject to amendment or waiver if so approved in writing
by the County.

(2 Minimum Limits of Insurance:

Contractor shall maintain the following insurance policies with limits no less
than:

@ Comprehensive General Liability of $1,000,000 (one million dollars)
combined single limit per occurrence for bodily and personal injury,
sickness, disease or death, injury to or destruction of property, including
loss of use resulting therefrom.

(b) Comprehensive Automobile Liability (owned, non-owned, hired) of
$1,000,000 (one million dollars) combined single limit per occurrence for
bodily and personal injury, sickness, disease or death, injury to or
destruction of property, including loss of use resulting therefrom.



©)

(4)

(©)

(d)

Professional Liability of $1,000,000 (one million dollars) limit for claims
arising out of professional services and caused by the Contractor's errors,
omissions, or negligent acts.

Workers' Compensation limits as required by the State of Georgia and
Employers Liability limits of $1,000,000 (one million dollars) per
accident.

Deductibles and Self-Insured Retentions:

Any deductibles or self-insured retentions must be declared to and approved by
the County in writing.

Other Insurance Provisions:

The policy is to contain, or be endorsed to contain, the following provisions:

(a)

General Liability and Automobile Liability Coverage.

(i)

(i)

(iii)

(iv)

(v)

The County and County Parties are to be covered as insureds as
respects: liability arising out of activities performed by or on
behalf of the Contractor; products and completed operations of the
Contractor; premises owned, leased, or used by the Contractor;
automobiles owned, leased, hired, or borrowed by the Contractor.
The coverage shall contain no special limitations on the scope of
protection afforded to the County or County Parties.

The Contractor's insurance coverage shall be primary
noncontributing insurance as respects to any other insurance or
self-insurance available to the County or County Parties. Any
insurance or self-insurance maintained by the County or County
Parties shall be in excess of the Contractor's insurance and shall
not contribute with it.

Any failure to comply with reporting provisions of the policies
shall not affect coverage provided to the County and County
Parties.

Coverage shall state that the Contractor's insurance shall apply
separately to each insured against whom claim is made or suit is
brought.

Coverage shall be provided on a “pay on behalf” basis, with
defense costs payable in addition to policy limits. There shall be
no cross liability exclusion.



()

(6)

(7)

(vi)  The insurer agrees to waive all rights of subrogation against the
County, and their officials, employees, agents and volunteers for
losses arising from work performed by the Contractor for the
County.

(vii)  All endorsements to policies shall be executed by an authorized
representative of the insurer.

(b) Workers' Compensation Coverage.

The insurer providing Workers’ Compensation Coverage will agree to
waive all rights of subrogation against the County and County Parties for
losses arising from work performed by the Contractor for the County.

(© All Coverages.

Q) Each insurance policy required by this clause shall be endorsed to
state that coverage shall not be suspended, voided, canceled,
reduced in coverage or in limits except after thirty (30) days prior
written notice by certified mail, return receipt requested, has been
given to the County.

(i) Policies shall have concurrent starting and ending dates.

Acceptability of Insurers:

Insurance is to be placed with insurers with an A.M. Bests' rating of no less than
“A-*, and with a financial rating of Class VII or greater.

Verification of Coverage:

Contractor shall furnish the County with certificates of insurance and
endorsements to the policies evidencing coverage required by this Article prior to
the start of work. The certificate of insurance and endorsements shall be on a form
utilized by Contractor's insurer in its normal course of business and shall be
received and approved by the County prior to execution of this Agreement by the
County. The County reserves the right to require complete, certified copies of all
required insurance policies at any time. The Contractor shall provide proof that
any expiring coverage has been renewed or replaced at least two (2) weeks prior
to the expiration of the coverage.

Subcontractors:

Contractor shall include all subcontractors as insureds under its policies or shall
furnish separate certificates and endorsements for each subcontractor. All



coverage for subcontractors shall be subject to all of the requirements stated in
this Agreement, including but not limited to naming the parties as additional
insureds.

(8) Claims-Made Policies:

Contractor shall extend any claims-made insurance policy for at least six (6) years
after termination or final payment under the Agreement, whichever is later.

9 County as Additional Insured and Loss Payee:

The County shall be named as an additional insured and loss payee on all policies
required by this Agreement, except the County need not be named as an
additional insured and loss payee on any Professional Liability policy or Workers'
Compensation policy.

J. Employment of Unauthorized Aliens Prohibited — E-Verify Affidavit

The County shall not enter into a contract for the physical performance of services within
the State of Georgia unless the Contractor shall provide evidence on County-provided forms,
attached hereto as Exhibits C and D (affidavits regarding compliance with the E-Verify program
to be sworn under oath under criminal penalty of false swearing pursuant to O.C.G.A. § 16-10-
71), that it and Contractor’s subcontractors have conducted a verification, under the federal
Employment Eligibility Verification (“EEV” or “E-Verify”) program, of the social security
numbers, or other identifying information now or hereafter accepted by the E-Verify program, of
all employees who will perform work on the County contract to ensure that no unauthorized
aliens will be employed.

The Contractor hereby verifies that it has, prior to executing this Agreement, executed a
notarized affidavit, the form of which is provided in Exhibit C and submitted such affidavit to
County or provided the County with evidence that it is not required to provide such an affidavit
because it is licensed and in good standing as noted in subsection (2) above. Further, Contractor
hereby agrees to comply with the requirements of the federal Immigration Reform and Control
Act of 1986 (IRCA), P.L. 99-603, O.C.G.A. § 13-10-91 and Rule 300-10-1-.02.

In the event the Contractor employs or contracts with any subcontractor(s) in connection
with the covered contract, the Contractor agrees to secure from such subcontractor(s) attestation
of the subcontractor’s compliance with O.C.G.A. § 13-10-91 and Rule 300-10-1-.02 by the
subcontractor’s execution of the subcontractor affidavit, the form of which is attached hereto as
Exhibit D, which subcontractor affidavit shall become part of the contractor/subcontractor
agreement, or evidence that the subcontractor is not required to provide such an affidavit because
it is licensed and in good standing. If a subcontractor affidavit is obtained, Contractor agrees to
provide a completed copy to the County within five (5) business days of receipt from any
subcontractor.



Where Contractor is required to provide an affidavit pursuant to O.C.G.A. § 13-10-91,
the County Manager or his/her designee shall be authorized to conduct an inspection of the
Contractor’s and Contractor’s subcontractors’ verification process at any time to determine that
the verification was correct and complete. The Contractor and Contractor’s subcontractors shall
retain all documents and records of their respective verification process for a period of three (3)
years following completion of the contract. Further, where Contractor is required to provide an
affidavit pursuant to O.C.G.A. 8 13-10-91, the County Manager or his/her designee shall further
be authorized to conduct periodic inspections to ensure that no County Contractor or
Contractor’s subcontractors employ unauthorized aliens on County contracts. By entering into a
contract with the County, the Contractor and Contractor’s subcontractors agree to cooperate with
any such investigation by making their records and personnel available upon reasonable notice
for inspection and questioning. Where a Contractor or Contractor’s subcontractors are found to
have employed an unauthorized alien, the County Manager or his/her designee may report same
to the Department of Homeland Security. The Contractor’s failure to cooperate with the
investigation may be sanctioned by termination of the contract, and the Contractor shall be liable
for all damages and delays occasioned by the County thereby.

Contractor agrees that the employee-number category designated below is applicable to

the Contractor.

500 or more employees.

100 or more employees.

Fewer than 100 employees.
Contractor hereby agrees that, in the event Contractor employs or contracts with any
subcontractor(s) in connection with this Agreement and where the subcontractor is required to
provide an affidavit pursuant to O.C.G.A. § 13-10-91, the Contractor will secure from the
subcontractor(s) such subcontractor(s”) indication of the above employee-number category that is

applicable to the subcontractor.

The above requirements shall be in addition to the requirements of State and federal law,
and shall be construed to be in conformity with those laws.

K. Records, Reports and Audits

Q) Records:

@ Records shall be established and maintained by the Contractor in
accordance with requirements prescribed by the County with respect to all
matters covered by this Agreement. Except as otherwise authorized, such
records shall be maintained for a period of three years from the date that
final payment is made under this Agreement. Furthermore, records that are
the subject of audit findings shall be retained for three years or until such



audit findings have been resolved, whichever is later.

(b) All costs shall be supported by properly executed payrolls, time records,
invoices, contracts, or vouchers, or other official documentation
evidencing in proper detail the nature and propriety of the charges. All
checks, payrolls, invoices, contracts, vouchers, orders or other accounting
documents pertaining in whole or in part to this Agreement shall be clearly
identified and readily accessible.

2 Reports and Information:

Upon request, the Contractor shall furnish to the County any and all statements,
records, reports, data and information related to matters covered by this
Agreement in the form requested by the County.

3) Audits and Inspections:

At any time during normal business hours and as often as the County may deem
necessary, there shall be made available to the County for examination all records
with respect to all matters covered by this Agreement. The Contractor will permit
the County to audit, examine, and make excerpts or transcripts from such records,
and to audit all contracts, invoices, materials, payrolls, records of personnel,
conditions of employment and or data relating to all matters covered by this
Agreement.

L. Conflicts of Interest

Contractor agrees that it shall not engage in any activity or conduct that would result in a
violation of the Barrow County Code of Ethics or any other similar law or regulation. Contractor
certifies that to the best of his knowledge no circumstances exist which will cause a conflict of
interest in performing the Work. Should Contractor become aware of any circumstances that may
cause a conflict of interest during the Term of this Agreement, Contractor shall immediately notify
the County. If the County determines that a conflict of interest exists, the County may require that
Contractor take action to remedy the conflict of interest or terminate the Agreement without
liability. The County shall have the right to recover any fees paid for services rendered by
Contractor when such services were performed while a conflict of interest existed, if Contractor had
knowledge of the conflict of interest and did not notify the County within five (5) business days of
becoming aware of the existence of the conflict of interest.

M. Confidentiality

Contractor acknowledges that it may receive confidential information of the County and
that it will protect the confidentiality of any such confidential information and will require any of
its subcontractors, contractors, and/or staff to likewise protect such confidential information.
The Contractor agrees that confidential information it receives or such reports, information,
opinions or conclusions that Contractor creates under this Agreement shall not be made available
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to, or discussed with, any individual or organization, including the news media, without prior
written approval of the County. The Contractor shall exercise reasonable precautions to prevent
the unauthorized disclosure and use of County information whether specifically deemed
confidential or not.

Contractor acknowledges that the County’s disclosure of documentation is governed by
Georgia’s Open Record’s Act, and Contractor further acknowledges that if Contractor submits
records containing trade secret information, and if Contractor wishes to keep such records
confidential, Contractor must submit and attach to such records an affidavit affirmatively
declaring that specific information in the records constitutes trade secrets pursuant to Article 27
of Chapter 1 of Title 10, and the Parties shall follow the requirements of O.C.G.A. § 50-18-
72(a)(34) related thereto.

N. Licenses, Certifications and Permits

The Contractor covenants and declares that it has obtained all diplomas, certificates,
licenses, permits or the like required of the Contractor by any and all national, state, regional,
county, local boards, agencies, commissions, committees or other regulatory bodies in order to
perform the Work contracted for under this Agreement. All work performed by Contractor under
this Agreement shall be in accordance with applicable legal requirements and shall meet the
standard of quality ordinarily expected of Contractor’s industry.

0. Key Personnel

All of the individuals identified in Exhibit “E” are necessary for the successful
completion of the Work due to their unique expertise and depth and breadth of experience. There
shall be no change in Contractor’s Project Manager or members of the project team, as listed in
Exhibit “E”, without written approval of the County. Contractor recognizes that the composition
of this team was instrumental in the County’s decision to award the work to Contractor and that
compelling reasons for substituting these individuals must be demonstrated for the County’s
consent to be granted. Any substitutes shall be persons of comparable or superior expertise and
experience. Failure to comply with the provisions of this section shall constitute a material
breach of Contractor’s obligations under this Agreement and shall be grounds for termination.
Contractor shall not subcontract with any third party for the performance of any portion of the
Work without the prior written consent of the County. Contractor shall be solely responsible for
any such subcontractors in terms of performance and compensation.

P. Authority to Contract

The Contractor covenants and declares that it has obtained all necessary approvals of its
board of directors, stockholders, general partners, limited partners or similar authorities to
simultaneously execute and bind Contractor to the terms of this Agreement, if applicable.

Q. Ownership of Work

All reports, designs, drawings, plans, specifications, schedules, work product and other
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materials prepared or in the process of being prepared for the Work to be performed by the
Contractor (“Materials”) shall be the property of the County, and the County shall be entitled to
full access and copies of all such Materials. Any such Materials remaining in the hands of the
Contractor or subcontractor upon completion or termination of the Work shall be delivered
immediately to the County. The Contractor assumes all risk of loss, damage or destruction of or
to such Materials. If any Materials are lost, damaged or destroyed before final delivery to the
County, the Contractor shall replace them at its own expense. Any and all copyrightable subject
matter in all Materials is hereby assigned to the County, and the Contractor agrees to execute any
additional documents that may be necessary to evidence such assignment.

R. Nondiscrimination

In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d,
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202
of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and all other provisions of
Federal law, the Contractor agrees that, during performance of this Agreement, Contractor, for
itself, its assignees and successors in interest, will not discriminate against any employee or
applicant for employment, any subcontractor, or any supplier because of race, color, creed,
national origin, gender, age or disability. In addition, Contractor agrees to comply with all
applicable implementing regulations and shall include the provisions of this Section IV(R) in
every subcontract for services contemplated under this Agreement.

V. COVENANTS OF THE COUNTY

A. Right of Entry

The County shall provide for right of entry as necessary, in order for Contractor to
complete the Work.

B. County’s Representative

, shall be authorized to act on the County’s behalf with
respect to the Work as the County’s designated representative; provided that any changes to the
Work or the terms of this Agreement must be approved as provided in Section Il above.

VI. TERMINATION

A. The County shall have the right to terminate this Agreement for convenience by
providing written notice thereof at least thirty (30) calendar days in advance of the termination
date. The Contractor shall have no right to terminate this Agreement prior to completion of the
Work, except in the event of the County’s failure to pay the Contractor within thirty (30) days of
Contractor providing the County with notice of a delinquent payment and an opportunity to cure.
The County shall also have the right to terminate this Agreement for cause upon ten (10) days
prior written notice to Contractor of the Contractor’s default in the performance of any term of
this Agreement. Such termination shall be without prejudice to any of the County’s rights or
remedies at law.
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B. Upon termination, County shall provide for payment to the Contractor for services
rendered and expenses incurred prior to the termination date.

C. Upon termination, the Contractor shall: (1) promptly discontinue all services
affected, unless the notice directs otherwise; and (2) promptly deliver to the County all data,
drawings, reports, summaries, and such other information and materials as may have been
generated or used by the Contractor in performing this Agreement, whether completed or in
process, in the form specified by the County.

D. The rights and remedies of the County and the Contractor provided in this Article
are in addition to any other rights and remedies provided under this Agreement or at law or in
equity.

VIl. NO PERSONAL LIABILITY

Nothing herein shall be construed as creating any individual or personal liability on the
part of any County Party. No County Party shall be personally liable to the Contractor or any
successor in interest in the event of any default or breach by the County or for any amount which
may become due to the Contractor or successor or on any obligation under the terms of this
Agreement. Likewise, Contractor’s performance of services under this Agreement shall not
subject Contractor’s individual employees, officers or directors to any personal liability. The
Parties agree that their sole and exclusive remedy, claim, demand or suit shall be directed and/or
asserted only against Contractor or the County, respectively, and not against any employee,
officer, director, or elected or appointed official.

VIll. ENTIRE AGREEMENT

This Agreement constitutes the complete agreement between the Parties and supersedes
any and all other agreements, either oral or in writing, between the Parties with respect to the
subject matter of this Agreement. No other agreement, statement or promise relating to the
subject matter of this Agreement not contained in this Agreement shall be valid or binding. This
Agreement may be modified or amended only by a written document signed by representatives
of both Parties with appropriate authorization.

IX.  SUCCESSORS AND ASSIGNS

Subject to the provision of this Agreement regarding assignment, this Agreement shall be
binding on the heirs, executors, administrators, successors and assigns of the respective Parties,
provided that no party may assign this Agreement without prior written approval of the other

party.
X. APPLICABLE LAW

If any action at law or in equity is brought to enforce or interpret the provisions of this
Agreement, the rules, regulations, statutes and laws of the State of Georgia will control. Any
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action or suit related to this Agreement shall be brought in the Superior Court of Barrow County,
Georgia.

XI.  CAPTIONS AND SEVERABILITY

The caption or headnote on articles or sections of this Agreement are intended for
convenience and reference purposes only and in no way define, limit or describe the scope or
intent thereof, or of this Agreement nor in any way affect this Agreement. Should any article(s)
or section(s), or any part thereof, later be deemed unenforceable by a court of competent
jurisdiction, the offending portion of the Agreement should be severed, and the remainder of this
Agreement shall remain in full force and effect to the extent possible.

XIl.  BUSINESS LICENSE
Contractor must provide a current business license prior to commencement of the
services to be provided hereunder. If a current business license is not available, Contractor shall
apply to the County for a business license, pay the applicable business license fee, maintain said
business license during the term of this Agreement.
X1, NOTICES

A. Communications Relating to Day-to-Day Activities

All communications relating to the day-to-day activities of the Work shall be exchanged
between for the County and for the Contractor.

B. Official Notices

All other notices, requests, demands, writings, or correspondence, as required by this
Agreement, shall be in writing and shall be deemed received, and shall be effective, when: (1)
personally delivered, or (2) on the third day after the postmark date when mailed by certified
mail, postage prepaid, return receipt requested, or (3) upon actual delivery when sent via national
overnight commercial carrier to the Parties at the addresses given below, or at a substitute
address previously furnished to the other Parties by written notice in accordance herewith:

NOTICE TO THE COUNTY shall be sent to:
County Manager

Barrow County Board of Commissioners

30 North Broad Street

Winder, Georgia 30680

NOTICE TO THE CONTRACTOR shall be sent to:
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Future changes in address shall be effective only upon written notice being given by the County
to Contractor or by Contractor to County Manager via one of the delivery methods described in
this Section.

XIV. WAIVER OF AGREEMENT

No failure by the County to enforce any right or power granted under this Agreement, or
to insist upon strict compliance by Contractor with this Agreement, and no custom or practice of
the County at variance with the terms and conditions of this Agreement shall constitute a general
waiver of any future breach or default or affect the County’s right to demand exact and strict
compliance by Contractor with the terms and conditions of this Agreement.

XV. NO THIRD PARTY RIGHTS

This Agreement shall be exclusively for the benefit of the Parties and shall not provide
any third parties with any remedy, claim, liability, reimbursement, cause of action or other right.

XVI. SOVEREIGN IMMUNITY

Nothing contained in this Agreement shall be construed to be a waiver of the County’s
sovereign immunity or any individual’s qualified good faith or official immunities.

XVIl. FORCE MAJEURE

Neither the County nor Contractor shall be liable for their respective non-negligent or
non-willful failure to perform or shall be deemed in default with respect to the failure to perform
(or cure a failure to perform) any of their respective duties or obligations under this Agreement
or for any delay in such performance due to: (a) any cause beyond their respective reasonable
control; (b) any act of God; (c) any change in applicable governmental rules or regulations
rendering the performance of any portion of this Agreement legally impossible; (d) earthquake,
fire, explosion or flood; (e) strike or labor dispute, excluding strikes or labor disputes by
employees and/or agents of Contractor; (f) delay or failure to act by any governmental or
military authority; or (g) any war, hostility, embargo, sabotage, civil disturbance, riot,
insurrection or invasion. In such event, the time for performance shall be extended by an amount
of time equal to the period of delay caused by such acts, and all other obligations shall remain
intact.

[SIGNATURES ON FOLLOWING PAGE]
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IN WITNESS WHEREOF the County and the Contractor have executed this
Agreement as of the Effective Date first above written.

CONTRACTOR:
By:
Print Name:
Title:
Attest/Witness
Print Name:
Its:
COUNTY:
BARROW COUNTY, GEORGIA
By:
Pat Graham, Chairman
[COUNTY SEAL]
Attest:
By:

, County Clerk
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EXHIBIT A

(RFP2025-09)
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EXHIBIT B

(Contractor’s Proposal)
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EXHIBITC

STATE OF GEORGIA
COUNTY OF BARROW

CONTRACTOR AFFIDAVIT AND AGREEMENT

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm, or corporation which is engaged in the physical
performance of services on behalf of Barrow County has registered with, is authorized to use and uses the
federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization program
throughout the contract period and the undersigned contractor will contract for the physical performance
of services in satisfaction of such contract only with subcontractors who present an affidavit to the
contractor with the information required by O.C.G.A. 8 13-10-91(b).

Contractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

I hereby declare under penalty of perjury that the

Federal Work Authorization User Identification foregoing is true and correct.
Number Executed on . ,202_ in (city),
(state).

Date of Authorization

Signature of Authorized Officer or Agent
Name of Contractor

Debt Collection Services Printed Name and Title of Authorized Officer or
Name of Project Agent
BARROW COUNTY
Name of Public Employer SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF
202

NOTARY PUBLIC

[NOTARY SEAL]

My Commission Expires:
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EXHIBITD

STATE OF GEORGIA
COUNTY OF
SUBCONTRACTOR AFFIDAVIT

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical
performance of services under a contract with on behalf of Barrow
County has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable
provisions and deadlines established in O.C.G.A. 8 13-10-91.  Furthermore, the undersigned
subcontractor will continue to use the federal work authorization program throughout the contract period,
and the undersigned subcontractor will contract for the physical performance of services in satisfaction of
such contract only with sub-subcontractors who present an affidavit to the subcontractor with the
information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will
forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five (5)
business days of receipt. If the undersigned subcontractor receives notice that a sub-subcontractor has
received an affidavit from any other contracted sub-subcontractor, the undersigned subcontractor must
forward, within five (5) business days of receipt, a copy of the notice to the contractor.

Subcontractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

I hereby declare under penalty of perjury that the

Federal Work Authorization User Identification foregoing is true and correct.
Number
Executed on . ,202_in (city),
(state).

Date of Authorization

Name of Subcontractor Signature of Authorized Officer or Agent

Debt Collection Services

Name of Project Printed Name and Title of Authorized Officer or
Agent
BARROW COUNTY
Name of Public Employer SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF
202

NOTARY PUBLIC

[NOTARY SEAL]

My Commission Expires:
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EXHIBITE

The following individuals are designated as Key Personnel under this Agreement and, as
such, are necessary for the successful prosecution of the Work:

Individual Position
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COUNTY OF BARROW
STATE OF GEORGIA
BARROW COUNTY ETHICS ORDINANCE

AN ORDINANCE TO AMEND THE CODE OF ORDINANCES OF
BARROW COUNTY, TO ESTABLISH THE CODE OF
ETHICS FOR BARROW COUNTY; TO FURTHER AND
INCORPORATE THE POLICIES AND LAWS OF THE STATE

OF GEORGIA RELATING TO ETHICAL STANDARDS; TO CREATE
THE BOARD OF ETHICS AND PROVIDE FOR ITS CONSTITUENT
MEMBERSHIP, DUTIES, AND RESPONSIBILITIES; TO PROVIDE
FOR THE INVESTIGATION OF ETHICS COMPLAINTS; TO PROVIDE
FOR THE ENFORCEMENT OF ETHICAL STANDARDS; TO PROVIDE
FOR SEVERABILITY; TO PROVIDE FOR AN EFFECTIVE DATE;
AND FOR OTHER PURPOSES.

WHEREAS, the Constitution of the State of Georgia, approved by the voters of the State
in November of 1982, and effective July 1, 1983, provides in Article 1X, Section Il, Paragraph |
Thereof, that the governing authority of the county may adopt clearly reasonable ordinances,
resolutions and regulations;

WHEREAS, 0.C.G.A. § 36-1-20 authorizes counties to enact ordinances for protection
and preserving the public health, safety and welfare of the population of the unincorporated
areas of the County;

WHEREAS, the governing authority of Barrow County, to wit, the Board of
Commissioners, desires to exercise its authority in adopting this Ordinance;

WHEREAS, it is essential to the proper operation of democratic government that public
officials of independent and impartial, that governmental decisions and policy be made in the
proper channels of the governmental structure, that public office not be used for private gain

other than the remuneration provided by law, and that there be public confidence in the

integrity of government;



WHEREAS, the attainment of one or more of these ends is impaired whenever there
. exists a conflict between the private interests of an elected official or a governmental employee
and his duties as such;

WHEREAS, the public interest, therefore, requires that the law protect against such
conflicts of interest and establish appropriate ethical standards with respect to the conduct of
elected officials and government employees in situations where conflicts exist;

WHEREAS, it is also essential to the proper operation of government that those best
qualified be encouraged to serve the government. Accordingly, legal safeguards against
conflicts of interest must be so designed as not unnecessarily or unreasonably to impede the
recruitment and retention by the government of those men and women who are best qualified
to serve it;

WHEREAS, an essential principle underlying the staffing of our government structure is

‘ Athat its elected officials and employees should not be denied the opportunity, available to all
other citizens, to acquire and retain private economic and other interests, except where
conflicts with the responsibility of such elected officials and employees to the public cannot be
avoided,

WHEREAS, in recognition of these goals and principles, it is the policy of the Board of
Commissioners to institute, establish, promote and enforce standards of ethical conduct for all
of Barrow County’s officers and employees; and

WHEREAS, it is a further policy of the Board of Commissioners that the proper
administration of Barrow County’s government and the promotion and enforcement of
standards of ethical conduct for Barrow County’s officers and employees would be best served
by the creation of a Barrow County Board of Ethics for the investigation of complaints related to

‘ ethical standards;



NOW, THEREFORE, BE IT ORDAINED AND RESOLVED BY THE BOARD OF

. COMMISSIONERS OF BARROW COUNTY, GEORGIA AS FOLLOWS:

ARTICLE ONE: GENERAL PROVISIONS

Section One. Short Title.

This Ordinance shall be known as “The Barrow County Ethics Ordinance,” and may be

Cited and referred to as such.

Section Two. Definitions.

For the purposes of this Ordinance, the following terms, phrases, words and their

derivations shall have the meaning provided herein. When no inconsistent with the context,

words used in the present tense include the future, words in the plural number included the

singular number and words in the singular number include the plural number.

(A)
' (B)

(C)

(D)

(E)

“Board” means the Barrow County Board of Commissioners.

“Board of Ethics” means the Barrow County Board of Ethics as formed and
described herein.

“Business Entity” means any business of whatever nature regardless of how
designated or formed, whether a sole proprietorship, partnership, joint venture,
association, trust, corporation, limited liability company, or any other tyOpe of
business enterprise and whether a person acting on behalf of, or as a
representative or agent of, the business entity.

“Confidential Information” means any information that, by law or practice, is not
reasonably available to the public.

“County Official’ means the Barrow County Board of Commissioners, any
member

of a board, commission or authority appointed by the Board, the Chief of



Operations or his/her equivalent and any other elected or appointed officer or
employee of Barrow County, including those employees who are exempt from the
Barrow County Civil Service System, except to the extent prohibited by law.

(F) “Employee” means all those persons employed on a regular or part-time basis by
The County, as well as those persons whose services are retained under the
terms of a contract with the County, including those employees who are exempt
from the Barrow County Civil Service System, except to the extent prohibited by
law.

(G) “Family” means the spouse, parents, children, brothers and sisters, related
by blood or marriage of a county official or employee.

(H) “Interest” means direct or indirect pecuniary or material benefit accruing to a
County Official or Employee as a result of a contract or transaction which is or
may be the subject of an official act or action by or with the County, except for
such contracts or transactions which, by their terms and by the substance of their
provisions, confer the opportunity and right to realize the accrual of similar
benefits to all other persons and/or property similarly situated. The term “interest”
shall not include any remote interest. For purposes of this Ordinance, a County
Official or Employee shall be deemed to have an interest in the affairs of:

(1) His or her family;

(2)  Any business entity in which the county official or employee is a member,
officer, director, employee or prospective employee;

(3) Any business entity as to which the stock, legal ownership, or beneficial
ownership of a county official or employee is in excess of five percent

(5%) of the total stock or total legal and beneficial ownership, or which is



controlled or owned directly or indirectly by the county official or
employee.
(I) “Official Act” or “Official Duties” means any legislative, administrative,
appointive or discretionary act of any County Official or Employee of the
County or any agency, board, authority or commission thereof.
ARTICLE TWO: CODE OF ETHICS FOR COUNTY SERVICE GENERALLY
AND FOR EMPLOYEES
This Article Two is intended to adopt and incorporate herein for local enforcement the
ethical standards of O.C.G.A. § 45-10-1, as it may be amended from time to time.
Any person in County service shall;
Section One.
Put loyalty to the highest moral principles and to country above loyalty to person, party,
or government department.
Section Two.
Uphold the Constitution, laws and legal regulations of the United States and the State of
Georgia and of all governments therein and never be a party to their evasion.

Section Three.

Give a full day’s labor for a full day’s pay and give to the performance of his duties his
earnest effort and best thought.
Section Four.

Seek to find and employ more efficient and economical ways of getting tasks

accomplished.



Section Five

‘ Never discriminate unfairly by the dispensing of special favors or privileges to anyone,
whether for remuneration or not, and never accept, for himself or his family, favors or benefits
under circumstances which might be construed by reasonable persons as influencing the
performance of his governmental duties.
Section Six

Make no private promises of any kind binding upon the duties of office, since a

government employee has no private word that can be binding on public duty.

Section Seven.

Engage in no business with the government, either directly or indirectly, which is
inconsistent with the conscientious performance of his governmental duties.
Section Eight.
. Never use any information coming to him confidentially in the performance of
governmental duties as a means for making private profit.
Section Nine.
Expose corruption wherever discovered.
Section Ten.

Uphold these principles, ever conscious that public office is a public trust.

ARTICLE THREE: CODE OF ETHICS FOR COUNTY OFFICIALS AND
DEPARTMENT DIRECTORS

This Article Three is intended to adopt and incorporate herein for local enforcement the
ethical standards of O.C.G.A.§ 45-10-3, as it may be amended from time to time.

All County Officials and Department Directors shall:
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